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Reporting process map

[llustrative structure. A reporting cycle with named owners, validation, review, correction and an archived approved version.

1 Agree the cycle 2 Collect and version 3 Validate
Reporting lead: boundary, fields, owners, — > Data owners: submit evidence with units, — > Data reviewer: check coverage, units,
deadlines and approval route. period and source reference. duplicates, method and gaps.

Checks complete / limitations visible Fail / needs evidence

1: Recheck

6 Release and archive Approved 5 Review and approve 4 Resolve issues
Approver: release agreed output; retain < Named reviewer: challenge assumptions Named data owner: correct source or log
version, evidence and next-cycle notes. and record approval or required edits. the limitation; submit for recheck.

l |

Changes requested: return to the owner

The next cycle starts from the agreed calendar and handover notes. Approval does not remove recorded uncertainty.
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